
MANAGER, ELECTORAL AREA ADMINISTRATION 
 (REGULAR, FULL-TIME) 

The North Okanagan is an exceptional place to live, work and explore.  With its diverse 
landscapes and extraordinary recreational opportunities, our residents enjoy a comfortable 
balance of work-life activities.  With a regional population of 92,000, the Regional District of 
North Okanagan offers a wide range of services directly to residents and through partnerships 
with its six member municipalities. 

We have an opening for the regular, full-time position of Manager, Electoral Area 
Administration.  The successful candidate has a degree in Local Government Administration, 
Business Administration, Law or a related field and five years of relevant experience. 

You are well versed in the Local Government Act, Community Charter, drafting of bylaws and 
contract administration.  You have excellent communication and presentation skills and are 
thoroughly versed in meeting procedures and Robert’s Rules of Order.  You will act as the staff 
liaison for the Electoral Area Directors and therefore must have the ability to deal 
effectively with elected officials and members of the public with tact and diplomacy. 

Reporting to the General Manager, the Manager, Electoral Area Administration is responsible 
for the overall coordination of activities related to the Electoral Area Advisory Committee 
(EAAC), particularly with respect to EAAC agenda management, follow up of EAAC business 
and administration of the function. This position is the principal contact for the Electoral Area 
directors for day-to-day enquiries. 

Come be part of a great team who takes pride in their work to enhance the very reasons the 
North Okanagan is such a great place to live, work and play.  This is a regular, full-time position 
with a starting annual salary of $81,463.20, as well as an extensive benefits package and 
compressed work schedule.  

To apply, please visit our website at rdno.ca/careers and submit your resume, cover letter and 
any corresponding information in PDF format quoting Competition No. 22-22. 

Applications will be accepted until 4:00 p.m. Tuesday, August 2, 2022. 

We thank all interested applicants, but only short-listed candidates will be contacted. 
No telephone or email enquiries please. 

https://www.rdno.ca/careers

